ASSISTANT HOUSEPARENT
(FEMALE)

Candidate Information Pack

Closing date for applications:
21 January 2022
(We reserve the right to close this vacancy early should a suitable candidate be found.)

The Yehudi Menuhin School | Stoke d'Abernon | Cobham, Surrey | KT11 3QQ
www.menuhinschool.co.uk
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A welcome from the Headmaster
Thank you for your interest in this role. I hope that this document tells you everything you need to
know about working at our very special school - most importantly, whether it is the place for you.
The Yehudi Menuhin School is set in gorgeous grounds and we strive to promote a collegiate working
environment with a strong sense of community. Staff and pupils are on first name terms, and all staff
are encouraged to take an active part in the broader life of the school. Being a music school, we hope
that everyone who works here has an appreciation and respect for the interests and creativity of our
pupils, but we do not expect all staff to be musicians themselves (though over the years many have
taken up an instrument as a result of working here!)
We are committed to the wellbeing of all our community, and strive to promote a healthy sense of
balance in our pupils and staff. Ongoing professional development is very important to us, and all new
staff are given an induction and the training necessary to fulfil their duties.
YMS is an exceptional place - I hope you will join us.

Ben Gudgeon
Headmaster

A short history of The Yehudi Menuhin School
The Yehudi Menuhin School was founded in 1963 by the celebrated violinist Yehudi Menuhin. A brilliant
educator, he feared that the lack of specialist music provision for children at an early age would result
in an irreversible decline in the provision of world-class instrumentalists.
Inspired by a visit to Moscow’s Central School for Young Musicians, Menuhin set out to develop
a specialist music school in the UK for extraordinarily gifted children. These boys and girls, aged
between seven and nineteen, would come from all corners of the globe, regardless of their race, creed
or parents’ financial position. His vision was that the School would not only attract potentially the most
outstanding performers of their generation in string instruments and piano, but that they would also
become well-rounded and compassionate people as a result of the high quality academic activities
and pastoral care provision. Menuhin was also passionate in his belief that the School should share its
music with the local community.
In 1964 the School moved from London to its current location in Cobham, Surrey, and gradually
expanded to include new teaching and boarding blocks. In 1973 the School was accorded special status
as a ‘Centre for Excellence for the Performing Arts’ and was one of the first schools to receive support
from the Department for Education’s Music and Dance Scheme. January 2006 saw the opening of the
300-seat Menuhin Hall, greatly enhancing the performance opportunities for the pupils. In 2016, new
Music Studios were opened, providing state-of-the art teaching and practice facilities.
Starting with just 15 pupils in September 1963, the School has expanded significantly over the last five
decades while remaining true to Menuhin’s values and ethos, and currently hosts 79 boys and girls
from 22 nationalities.

WWW.MENUHINSCHOOL.CO.UK
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Purpose of the role:
To assist the Houseparent of Music House (the girls’ boarding house) in providing pastoral care and
support for residential pupils, ensuring that their health and safety, physical, social, emotional, medical
and mental wellbeing is properly cared for. To ensure all school policies are implemented consistently
and applied fairly for all residential pupils. The job holder is required to apply their knowledge in a
fair and practical way, always ensuring that the pupils’ best interests and safeguarding needs are of
paramount importance. To ensure pre-defined standards such as ISC, National Minimum Standards,
BSA etc are adhered to and contribute to the ongoing development of internal policies, procedures and
practices.

Key points about the role:
Contract type:
Permanent
Reporting to:
Head of Pastoral Care & Head
of Boarding
Start date:
Ideally the beginning of the
Summer term (24 April 2022)
or September 2022

WWW.MENUHINSCHOOL.CO.UK

Hours:
6 days per week including oncall duties.

Salary:
£20-22k (depending on
experience)

Term-time only, plus one day
prior to the commencement
of each term and one day
following the end of each term.

Pension:
Contributory stakeholder
pension scheme
Location:
Residential
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Background
The Yehudi Menuhin School is a world-renowned specialist music school for pupils aged 11 to 19. Set in
18 acres of beautiful grounds in Stoke d’Abernon, Surrey, the school provides a nurturing environment
where pupils pursue their love of music, within a broader curriculum, with like-minded young people
from all over the world. This small boarding and day school, with approximately 80 pupils, has a family
atmosphere and everyone knows and supports one another.

Job Scope
The Assistant Houseparent will assist in all matters of running the boarding house in order to ensure
that pupils (individually and collectively) are given the highest quality of residential experience. She
will work within our nurturing community creating a family atmosphere by providing a secure, homely
environment in which pupils can flourish. This includes deputising for the Housemistress in her
absence. This is a residential role, the successful applicant will be provided accommodation within the
boarding house and will be expected to live on the school site for the better performance of her duties.
The current age-range of the girls in the boarding house are 11-19 years old.
Please note this is a non-teaching role.

Job Purpose
•
•
•

To take proactive steps to create a warm family, atmosphere. To establish a strong rapport of trust
with pupils and colleagues.
Provide pastoral care and support for residential pupils, ensuring that their health and safety,
physical, social, emotional, medical and mental wellbeing are properly cared for.
To ensure all school policies are implemented consistently and applied fairly for all residential
pupils.
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Key Responsibilities
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

To ensure that the needs of all residential pupils within the Boarding House are met, including
safeguarding, health and safety, physical, social, emotional, medical and mental wellbeing.
To seek to create a warm family atmosphere and establish a strong rapport of trust with pupils and
colleagues.
To identify safeguarding concerns and report them to the DSL / Deputy DSL in accordance with the
school policies.
To liaise with the Houseparent and colleagues in maintaining standards of behaviour among the
boarders.
To ensure that all pupils are woken and dressed appropriately, that personal hygiene and standards
of appearance are met, and that boarders are ready to commence the school day in a fit and proper
manner, on weekdays and including weekends.
To assist pupils with packing and unpacking at the start and end of term and when participating on
tours.
To supervise pupils at breakfast and evening meals, monitor and promote good eating habits, table
manners and social skills.
To administer prescribed and over-the-counter medication to boarders, keeping accurate records
and liaising with the Houseparent and school nurse.
To accompany pupils on external medical appointments as required.
To supervise and support pupils in music practice and private study periods and attend lunchtime
and evening concerts, including taking registers.
To supervise the changing of bed linen on a weekly basis and manage laundry effectively, in
collaboration with cleaning staff.
To check pupil belongings to ensure all essential items are provided and labelled correctly.
To ensure maintenance of a good standard of tidiness in boarders’ personal areas.
To support other boarding staff with the arrangement of and attendance at external activities.
To locate pupils absent from a timetabled lesson or activity, record absence, and follow up as
appropriate.
To manage and co-ordinate all travel and transport arrangements as required.
To report any maintenance requirements to the Facilities team and follow up activity as required.

WWW.MENUHINSCHOOL.CO.UK
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•
•
•
•

To liaise with the Catering Manager to ensure dietary needs of residential pupils are met and
arrangements made for children attending extra-curricular activities.
To complete evening tick-offs, lights out and overnight supervision, including the setting and
disabling of alarms, to ensure full and proper security of pupils and buildings.
To attend all House meetings, Boarding staff meetings, and other meetings, training events and
school functions and events as directed.
To maintain compliance with all school policies.

No job description can hope to capture all tasks that may be required of a member of a boarding school
staff. All staff are expected to fulfil any reasonable expectations from the Headmaster.

Person Specification
Education and Qualifications:
Maths & English GCSE or equivalent
First Aid at Work
Clean driving licence
D2 driving licence (eligible to drive school minibus)
Skills and Experience:
2 years’ experience within a boarding school
Experience of working across an age range of pupils
Evidence of working with multiple priorities
Evidence of resolving conflict

WWW.MENUHINSCHOOL.CO.UK
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Essential
✔

Desirable
✔

✔
✔
✔
✔
✔
✔
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Personal Characteristics:
Empathethic personality
Strong communication skills
Ability to build rapport quickly
Strong personal integrity
Trustworthiness
Ability to remain calm
Appreciation for and respect for other cultures
Adaptability to changing priorities
Collaborative and supportive character
Excellent organisational skills
Good sense of humour
Other:
Enhanced DBS check

✔
✔
✔
✔
✔
✔
✔
✔
✔
✔
✔
✔

Shortlisted candidates will be assessed using:
•
•
•
•
•
•

Completed application form
Covering Letter
Interview
References
Documentary Evidence
Scenario based activity

WWW.MENUHINSCHOOL.CO.UK
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How to apply
If you would like any more information about the post, or would like to discuss the job before
applying, please contact the Head of Boarding, Robin Harskin (robin.harskin@menuhinschool.co.uk).
Click here to fill out our application form.
Your application form should be completed in full and submitted along with a covering letter
addressed to the Head, Mr Ben Gudgeon. Early applications are encouraged, and the School reserves
the right to close the application process early should a suitable candidate be found.
The Yehudi Menuhin School is committed to safeguarding the welfare of children. The School is
registered with the DBS and successful applicants will be required to complete successfully the
Disclosure Procedure at Enhanced level. It is an offence for a person barred from working with
children to apply for this post.
The Yehudi Menuhin School is an Equal Opportunities employer and welcomes applications from all
sections of the community.

@menuhinschool
@yehudimenuhinschool
WWW.MENUHINSCHOOL.CO.UK

The Yehudi Menuhin School

The Yehudi Menuhin School
Stoke d'Abernon
Cobham, Surrey
KT11 3QQ
Switchboard: 01932 864739
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